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#501 – Contract to Purchase Real Estate

#503 – Purchase and Sale Agreement 

#310 – Seller Agreement to Compensate Cooperating 
Broker Addendum

The Forms



• In much of the state, we follow a 2-step process starting 
with the Contract to Purchase Real Estate 

• When completing the top section, indicate whether you 
are operating on behalf of the buyer or seller and be sure 
to check off your role. 

Remember, this doesn’t replace the agency disclosure; it fulfills the 
REALTOR® Code of Ethics Article 16
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• The Contract to Purchase Real Estate is the buyer’s offer, 
specifying the price and terms 

• Pay attention to the purchase price (section 1), especially 
regarding the deposit 
o If funds aren’t provided, the first box shouldn’t be checked 
o If funds come later, check the second box, indicating they’ll 

be delivered promptly upon acceptance
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• The offer includes a window of time for acceptance 
o Note: If the seller doesn’t accept within the window, it’s 

an considered a rejection 

• The contract also covers closing details, escrow, and 
contingencies like mortgage or inspection 
o Note: If the buyer is waiving a contingency, that language 

may be redacted
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• The seller may be able to retain the buyer’s deposit if the 
buyer breaches the contract; however, prior to the release 
of any deposit as liquidated damages, a mutual agreement 
or a court order should be provided to the escrow agent

• At the bottom, the seller can accept or provide a 
counteroffer to continue negotiations 

• There’s also a section for a deposit receipt
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• The Purchase and Sale Agreement reiterates the contract 
to purchase terms 

o Note: This isn’t a chance to renegotiate; it’s a confirmation of 
agreed-upon terms with additional term specificity 

• The agreement details requirements from the seller, 
including title, plans, and the premises’ condition upon 
transfer

Remember, additional provisions should only be drafted by an 
attorney to avoid legal issues
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• Important: The acknowledgment of the broker’s fee is 
included

o Note: The compensation ultimately paid to any broker 
participating in the transaction will be governed by an 
exclusive representation agreement between the broker 
and client or as otherwise agreed to by the brokers or the 
parties to the transaction
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• This addendum, attachable to the Contract to Purchase 
Real Estate or the Purchase and Sale Agreement, allows 
buyers to request the seller to pay a specific amount to 
the cooperating broker at closing 

• This is independent of any other offer of compensation 
and helps buyers fulfill their obligation to compensate 
their agent as per their exclusive representation 
agreement
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• If the seller disagrees with the addendum’s terms, they 
might choose to not accept the offer, as the buyer’s offer 
is contingent upon the seller’s acceptance of the 
addendum terms 

These key points will help with smoother transactions
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These purchase agreements are available in the MAR forms library:

#501 – Contract to Purchase Real Estate

#503 – Standard Purchase and Sale Agreement 

#310 – Seller Agreement to Compensate Cooperating Broker Addendum

Resources

https://massrealtors.sharepoint.com/:b:/g/Legal/Ec7WCFtCTS5JparQlh8Ht_gBVESOX7qkwFIRR7HDxKyC2A?e=Oi4gTA
https://massrealtors.sharepoint.com/:b:/g/Legal/EbOsOj-G91dLh9NPFEj_V3IBSzcgzxJov0xbT723j1wzJA?e=SxnJMB
https://massrealtors.sharepoint.com/:b:/g/Legal/Ed7wfGs52aRLnqX9PRxjdkAB5Po68egW8BgBdfM13dLISw?e=fgtUQu


• Call 800-370-LEGAL (5342) from 9 am – 4 pm
Monday through Friday

• Or email Legalhotline@marealtor.com any time
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